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Health, Safety and Well-being Policy
1. [bookmark: _heading=h.4056ruftpk4s]Policy Statement
Pips Dance Academy is committed to achieving and continually improving high standards of health, safety and well-being and to providing a safe, healthy, inclusive and supportive environment for everyone involved in Academy activities.
This policy applies to all Academy activities, including:
· Regular classes and rehearsals
· Private lessons
· Workshops and intensives
· Performances, examinations and competitions
· Online classes and virtual activities
· Events organised by the Academy
· Activities undertaken at hired, shared or third-party venues
Our policy is to ensure, so far as is reasonably practicable, the health, safety and well-being of all employees, teachers, volunteers, students, parents/carers, audience members, visitors, members of the public and any other people who may be affected by Pips Dance Academy activities.
We recognise that dance and physical activity involve some inherent risks. We are committed to identifying and managing those risks appropriately whilst enabling students to participate in dance in a safe, positive and supportive environment.
Pips Dance Academy will comply with relevant health and safety legislation, regulations and applicable guidance and will seek to promote good practice within the dance and performing arts sector.
2. [bookmark: _heading=h.uhgdyraoofph]Aims and Objectives
Pips Dance Academy aims to:
· Comply with relevant statutory health and safety requirements and applicable codes of practice.
· Maintain high standards of health, safety and well-being across all Academy activities.
· Provide, so far as is reasonably practicable, safe premises, safe access and egress, suitable equipment and safe systems of work.
· Identify hazards and undertake appropriate risk assessments to minimise risks.
· Ensure appropriate control measures and emergency procedures are in place and are regularly reviewed.
· Provide teachers, staff and volunteers with appropriate information, instruction, training and supervision to enable them to work safely.
· Encourage consultation, co-operation and safety awareness amongst teachers, staff and volunteers.
· Encourage everyone to take personal responsibility for their own health and safety and that of others.
· Promote good practice in relation to healthy approaches to physical exercise and dance-specific training.
· Promote appropriate dance and sports science principles to support the health and well-being of dancers.
· Provide a safe and respectful environment free from bullying, harassment and inappropriate behaviour.
· Take reasonable steps to protect everyone involved in Academy activities from harassment, including sexual harassment, bullying and other inappropriate conduct.
· Regularly review health and safety procedures, risk assessments and systems of work to ensure that they remain effective.
3. [bookmark: _heading=h.ubx5ztapmsw3]Legal and Regulatory Framework
Pips Dance Academy will seek to comply with relevant UK health and safety legislation and guidance applicable to its activities.
This includes, where applicable:
· Health and Safety at Work etc. Act 1974
· Management of Health and Safety at Work Regulations 1999
· Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR)
· Regulatory Reform (Fire Safety) Order 2005, where applicable to the premises
· Other relevant legislation, regulations and guidance applicable to the activities and premises used by Pips Dance Academy.
The Academy will keep this policy under review and will update it where necessary to reflect changes in legislation, guidance or working practices.

4. [bookmark: _heading=h.9xj9t2dt6v8y]Responsibilities
a. [bookmark: _heading=h.pdw9rxtmfoy]Overall Responsibility
Overall responsibility for health, safety and well-being at Pips Dance Academy rests with:
Pippa Fisher-Coldwell
Where appropriate, health and safety responsibilities may be delegated to competent members of staff or volunteers.
b. [bookmark: _heading=h.yqwo8arcb5nh]Teachers, Staff and Volunteers
All teachers, staff and volunteers have a responsibility to help maintain the safety and security of students and the dance environment.
Everyone has a duty to take reasonable care of their own health and safety and that of others who may be affected by their actions.
Teachers, staff and volunteers are expected to:
· Take reasonable care to avoid accidents or injuries to themselves, students and others.
· Follow health and safety instructions, procedures and relevant risk assessments.
· Use equipment and facilities safely and appropriately.
· Ensure activities are suitable for the age, ability and circumstances of the students involved.
· Report hazards, defects or unsafe situations promptly.
· Report accidents, injuries and near misses using the appropriate procedure.
· Take appropriate action where an immediate risk to health or safety is identified.
· Stop or adapt an activity where they reasonably believe that continuing would create an unacceptable risk.
· Attend relevant health and safety training and familiarise themselves with emergency procedures.
c. [bookmark: _heading=h.y90ju2ek3xeq]Contractor and Venue Providers
Contractors, venue providers and other third parties engaged by the Academy are expected to co-operate with the Academy and comply with relevant health and safety requirements applicable to the activities being undertaken.
Health and safety concerns should be reported to:
Pippa Fisher-Coldwell and/or the administration team 

5. [bookmark: _heading=h.7racei486b9l]Students and Parents/Carers
Students are expected to:
· Follow reasonable health and safety instructions from teachers and staff.
· Use equipment appropriately.
· Take reasonable care of themselves and others.
· Tell their teacher if they are injured, feel unwell or experience pain during a class.
· Report hazards or damaged equipment to a teacher.
Parents/carers should provide the Academy with relevant information about a student's medical conditions, injuries, allergies, disabilities or other circumstances which may affect their safe participation in dance.
Parents/carers should inform the Academy if relevant information changes.
6. [bookmark: _heading=h.b17duwnub029]Risk Assessment
Pips Dance Academy will identify significant hazards associated with its activities and undertake appropriate risk assessments.
Risk assessments will be reviewed periodically and whenever there is a significant change to an activity, venue or circumstance, following an accident or incident, or where there is reason to believe that existing control measures are no longer adequate.
7. [bookmark: _heading=h.okwnpk7inxi6]Safe Dance Practice
Pips Dance Academy recognises that appropriate physical preparation and safe teaching practice are essential to reducing the risk of injury.
Pips Dance Academy recognises that health and safety includes psychological as well as physical well-being. Teachers, staff and volunteers should contribute to a positive learning environment that supports confidence, inclusion, respect and healthy participation in dance.
Teachers should encourage students to take appropriate hydration breaks where necessary and should consider environmental factors such as temperature, ventilation and workload when planning activities.
Teachers should:
· Provide an appropriate warm-up before physical activity.
· Ensure exercises and movements are suitable for the age, ability and experience of the students.
· Progress technical skills appropriately.
· Provide appropriate supervision.
· Use safe and appropriate methods when teaching partnering, lifts, acro and other higher-risk activities.
· Take account of known injuries, medical information and individual needs.
· Encourage students to report pain, injury or illness.
· Modify or stop activities where necessary to reduce the risk of injury.
· Encourage healthy approaches to training, recovery and physical well-being.
Students should never be forced to perform a movement, stretch or exercise where doing so could reasonably cause injury or where the student has indicated that they are experiencing pain.
Teachers are not expected to diagnose injuries or medical conditions and should seek appropriate assistance where there is uncertainty.
8. [bookmark: _heading=h.8xtbu4b4yfcg]Physical Contact
Some dance activities require appropriate physical contact for teaching, correction, demonstration, partnering, lifting or ensuring a student's safety.
Any physical contact must be appropriate, necessary and proportionate to the activity and must respect the student's dignity, age and personal boundaries.
Teachers should use verbal explanation, demonstration or other appropriate teaching methods wherever these can reasonably achieve the same purpose.
Further requirements relating to professional boundaries and safeguarding are set out in the Academy's Code of Conduct and Safeguarding and Child Protection Policy.
9. [bookmark: _heading=h.hdargvw20idm]Health Conditions, Injuries and Fitness to Participate
Students should only participate in physical activities that are appropriate for their individual circumstances.
Parents/carers are responsible for providing relevant information regarding medical conditions, injuries, allergies, disabilities or other circumstances that may affect a student's safe participation.
Where a teacher has a reasonable concern about a student's ability to participate safely, they may modify, restrict or stop participation and, where appropriate, contact the student's parent/carer.
Where appropriate, the Academy may recommend that medical advice is sought before a student returns to certain activities following a significant injury or illness.
Teachers and staff must not attempt to diagnose medical conditions or provide treatment beyond their training and competence.
10. [bookmark: _heading=h.7scuqmuylu0q]First Aid
Pips Dance Academy will maintain appropriate first-aid arrangements based on its activities, the number and age of participants, the venues used and its first-aid needs assessment.
First-aid arrangements will include appropriate access to:
· First-aid equipment.
· Trained first aiders where required.
· A person responsible for first-aid arrangements.
· Emergency assistance.
First Aid Lead: Pippa Fisher-Coldwell
Location of First Aid Kit: Kitchen
Teachers and staff should familiarise themselves with the first-aid arrangements at each venue where they work.
First aid should only be administered within the individual's level of training and competence.
Where a child or young person requires first aid, their dignity and privacy should be respected. Where practicable, another responsible adult should be present, particularly where physical contact is required.
For minor injuries, staff should provide appropriate first aid and comfort within their training and competence.
Medication must not be administered by staff unless this is permitted under the Academy's relevant procedures and appropriate arrangements are in place.
In an emergency, staff must not delay necessary first aid or contact with the emergency services while waiting for parental consent.
Where emergency medical treatment is required, 999 should be called without delay.
Staff should remain with the child until appropriate assistance arrives, unless doing so would place themselves or others at risk.
Parents/carers should be contacted as soon as reasonably practicable following a significant injury, illness or emergency.
Staff should not normally transport an injured or seriously unwell child to hospital themselves. Emergency transport should be arranged through the emergency services where required.


11. [bookmark: _heading=h.gumb9j2f28qb]Accidents, Injuries and Near Misses
Accidents, injuries, near misses and hazardous occurrences should be reported as soon as reasonably practicable and, wherever possible, on the same day that they occur to:
Pippa Fisher-Coldwell and/or Melanie Henry.
and recorded using the appropriate accident or incident form.
Near misses and hazards should also be reported, even where no injury has occurred.
Accident and incident records will be reviewed where appropriate to identify whether additional control measures or changes to risk assessments are required.
Parents/carers will be informed of significant injuries or incidents involving their child as appropriate.
12. [bookmark: _heading=h.77tf4b1drcc4]RIDDOR
Pips Dance Academy will comply with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR) where applicable.
Where an incident may be reportable, the Academy will assess the circumstances and take the appropriate action within the required timeframe.
13. [bookmark: _heading=h.us0pt0zetbmn]Equipment Safety
Every piece of equipment should be checked before use where appropriate and stored safely after use.
Teachers and staff should ensure that:
· Equipment is suitable for the activity.
· Equipment is set up safely and correctly.
· Equipment is used for its intended purpose.
· Mats are used where appropriate, including during acro or other higher-risk activities.
· Equipment is safely stored after use.
· Walkways and emergency exits are kept clear.
· There are no trailing cables or other avoidable trip hazards.
· Damaged or defective equipment is removed from use and reported.
Any damaged equipment should be reported to:
Pippa Fisher-Coldwell or the administration team 
or the appropriate designated person.


14. [bookmark: _heading=h.qbdsi1bkzxb4]Studio and Venue Safety Checks
Before classes or activities begin, teachers should undertake appropriate visual checks of the environment.
Checks should include, where applicable:
· Floors are clean, dry and suitable for the activity.
· Mirrors and other fixtures appear secure.
· Ballet barres and other equipment are secure.
· Plug sockets and electrical equipment appear safe.
· There are no exposed or damaged wires.
· Doors and emergency exits are clear.
· Walkways are free from unnecessary obstructions.
· The temperature and ventilation are reasonably suitable for the activity.
· Any obvious hazards have been identified and addressed.
Any significant problem should be reported promptly to:
Pippa Fisher-Coldwell and/or Amanda Walsh
Activities should not proceed where a significant and immediate safety risk cannot be appropriately controlled.
15. [bookmark: _heading=h.8rzj6nq5rt11]Appropriate Clothing and Footwear
Students should wear appropriate clothing and footwear for the class they are attending.
Teachers should ensure that students are appropriately dressed for the activity and that clothing or footwear does not create an avoidable safety risk.
Where additional protective equipment is required for a particular activity, such as knee protection for certain acrobatic activities, it must be used appropriately.
Activities should not be undertaken where necessary safety equipment is unavailable.
16. [bookmark: _heading=h.xm83izn3u695]Fire Safety and Emergency Evacuation
Pips Dance Academy will follow the fire and emergency procedures applicable to each venue.
Teachers, staff and volunteers should familiarise themselves with:
· Emergency exits.
· Fire alarm arrangements.
· Evacuation procedures.
· Assembly points.
· Emergency contact arrangements.
· The location of first-aid equipment.
In the event of a fire or other emergency requiring evacuation, the building will be evacuated and everyone will proceed to the venue's designated assembly point.
Teachers are responsible for supervising their students during an evacuation and taking attendance information where practicable.
No one should re-enter the building until authorised to do so by the appropriate person or emergency services.
Where Pips Dance Academy uses a hired venue, the venue's emergency and evacuation procedures must be followed.
17. [bookmark: _heading=h.wsjxdnknazfu]Security
Pips Dance Academy recognises that classes may take place in public or shared buildings where members of the public may have access to communal areas.
Teachers, staff and volunteers should remain alert to security concerns and should:
· Not allow unauthorised individuals into classrooms or restricted areas.
· Report anyone whose behaviour causes concern to Pippa Fisher-Coldwell
· Follow appropriate collection and handover arrangements for children.
· Not allow a child to leave with an individual who is not authorised to collect them.
· Where there is uncertainty about a collection arrangement, seek confirmation from the parent/carer or appropriate Academy contact.
· Take seriously any concern expressed by a child about leaving with an adult and follow the Academy's safeguarding procedures where appropriate.
Safeguarding concerns relating to the collection, supervision or welfare of children must be dealt with in accordance with the Academy's Safeguarding and Child Protection Policy.
18. [bookmark: _heading=h.pfl4cosyu2ah]Safe Space and Well-being
Pips Dance Academy is committed to maintaining a safe, respectful and supportive environment.
Everyone involved in Academy activities should be treated with dignity and respect.
Bullying, harassment, intimidation, discrimination and inappropriate behaviour will not be tolerated.
This includes sexual harassment and other inappropriate conduct.
Concerns should be raised in accordance with the Academy's Code of Conduct, Equal Opportunities Policy, Safeguarding and Child Protection Policy or relevant complaints procedure, as appropriate.
19. [bookmark: _heading=h.a5ym79agxaat]Manual Handling
Teachers, staff and volunteers should take reasonable care when moving equipment, mats, furniture, staging, props or other items.
Where an item is heavy, awkward or difficult to move safely, appropriate assistance or equipment should be used.
Individuals should not attempt to lift or move items beyond their capabilities.
20. [bookmark: _heading=h.xrlklopy2np0]Lone Working
Where teachers or staff work alone, reasonable arrangements should be in place to reduce the risks associated with lone working.
Where appropriate:
· Another responsible person should know when an individual is working alone.
· The individual should have access to a telephone or other means of communication.
· Emergency arrangements should be understood.
· Venue opening and closing procedures should be followed.
· Additional risks associated with children or young people being present should be considered.
Lone-working arrangements must also comply with the Academy's safeguarding procedures.
21. [bookmark: _heading=h.ypd14h32cx2w]Off-Site Activities, Performances and Competitions
Where Pips Dance Academy participates in activities away from its usual premises, appropriate health and safety arrangements will be considered.
Depending on the activity, this may include:
· Venue suitability.
· Travel arrangements.
· Supervision.
· Emergency procedures.
· First-aid arrangements.
· Student numbers and attendance.
· Equipment and props.
· Stage and backstage arrangements.
· Specific performance or competition risks.
Relevant risk assessments will be undertaken where appropriate.
22. [bookmark: _heading=h.5uwofwn3kehk]Hired and Shared Premises
Where Pips Dance Academy operates from a hired or shared venue, the Academy will take reasonable steps to understand the venue's relevant health and safety arrangements.
This includes, where appropriate:
· Fire evacuation procedures.
· Emergency exits.
· Assembly points.
· First-aid arrangements.
· Building access and security.
· Reporting arrangements for hazards.
Pips Dance Academy and the venue provider will each retain responsibility for the health and safety matters that they control.
23. [bookmark: _heading=h.f5hjooyu10gb]Training and Information
Pips Dance Academy will provide or arrange appropriate health and safety information, instruction, training and supervision where reasonably required.
Teachers, staff and volunteers should familiarise themselves with:
· This Health, Safety and Well-being Policy.
· Relevant risk assessments.
· First-aid arrangements.
· Emergency and fire procedures.
· Accident and incident reporting procedures.
· Venue-specific health and safety requirements.

The Academy recognises the importance of protecting the health and well-being of teachers, staff and volunteers and will seek to reduce work-related risks, including those associated with physical demands, fatigue, stress and lone working.

24. [bookmark: _heading=h.oadkd834krhn]Consultation and Raising Concerns
Pips Dance Academy encourages teachers, staff and volunteers to raise health, safety and well-being concerns.
Students and parents/carers are also encouraged to report hazards, injuries or other concerns.
Concerns should be raised with:
Pippa Fisher-Coldwell and/or Amanda Walsh 
No individual should ignore a known hazard or unsafe situation.
Any teacher, staff member or volunteer has the authority to stop, suspend or modify an activity where they reasonably believe that continuing would present an unacceptable risk to health, safety or welfare.

25. [bookmark: _heading=h.8htfw19jva6l]Monitoring and Review
Pips Dance Academy will regularly review its health, safety and well-being arrangements to ensure that they remain appropriate and effective.
This policy and relevant risk assessments will be reviewed where:
· There is a significant change to Academy activities.
· New premises or equipment are introduced.
· A significant accident or incident occurs.
· A significant new hazard is identified.
· Existing control measures are found to be inadequate.
· Relevant legislation or guidance changes.
· A review identifies a need for improvement.
Lessons learned from accidents, incidents and near misses will be used to improve health and safety arrangements where appropriate.
26. [bookmark: _heading=h.cqr2k1bwa1ei]Related Policies and Documents
This policy forms part of the Academy's wider governance and safeguarding framework and should be read in conjunction with the following documents:
· Safeguarding and Child Protection Policy
· Code of Conduct
· Equal Opportunities Policy
· Terms and Conditions
27. [bookmark: _heading=h.fqhlyvxxa3l2]External Guidance
Pips Dance Academy recognises the importance of promoting evidence-based approaches to dancer health and well-being.
The Academy may refer to relevant industry guidance, including resources produced by One Dance UK and its Healthier Dancer Programme, where appropriate.
Relevant resources include:
· One Dance UK – Healthier Dancer Programme
· One Dance UK – Healthier Dancer Industry Standards
· Relevant dance injury prevention and management guidance

28. [bookmark: _heading=h.bbizohb97gdl]Policy Details
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Pips Dance Academy is committed to maintaining high standards of health, safety and well-being and to taking reasonably practicable steps to protect everyone who participates in, works at, visits or may otherwise be affected by Academy activities.
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